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DETERMINING TA ELIGIBILITY

Service members should consult with their unit’s Education
Service Officer/Counselor or installation’s Education Center
to confirm their TA eligibility as well as receive 1nitial entry
counseling to best understand their branch’s rules and
regulations relative to the military tuition assistance program.

Once a service member has consulted with their education
service staff and gained access to their branch’s tuition
assistance portal, all follow-on inquires can be made to Shaun
McCaughey, Military & Veteran Affairs Coordinator by email
at smccaugh@norwich.edu or calling 802-485-3305.
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APPLYING FOR TUITION
ASSISTANCE

TA must be requested on a course-by-course basis.

. EA must be requested by session or course dates, NOT the trimester
ates

= Copies of your evaluated degree plan, class schedule, and billing
statement may be needed before you can begin requesting TA

= TA vouchers will be generated and attached to your approval, post
command/supervisor approval and authorization.

= Your NUPay billing statement will be updated to reflect inbound TA
payments after successful submission and processing.

The remainingrinstructions will teach you how to pull
supplemental TA documentation from NU systems, in case they
are requested by your branch or TA approving authorities.
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TA APPLICATION ITEM:
EVALUATED DEGREE PLAN (DEGREE
VERIFICATION)

Go to: sso.norwich.edu

Login with your NU credentials
From the SSO landing page, click on the “UnifyNU™ tile
If required, log in with your NU credentials again

After login, click on “Open Student Dashboard" on the Student Self-
Service tile

Select “Degree Works Audit” from Curriculum & Test Score column
From the DegreeWorks menu, click on “View My Audit”

Click on “Print/Save as PDF”
Save or Print the PDF and save it to your computer

Upload with or attach to your initial TA application, as needed
Attach it to your declared Education Goal in your TA portal
Provide a copy to your Education Services Officer/Counselor
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TA APPLICATION ITEM:
COURSE SCHEDULE (COURSE
VERIFICATION)

Go to: sso.norwich.edu

Login with your NU credentials
From the SSO landing page, click on the “UnifyNU” tile
If required, log in with your NU credentials again

After login, click on “Open Student Dashboard" on the Student Self-
Service tile

Select “Registration” from the Curriculum & Test Scores column

From the Registration menu, click on "View Registration
Information" and choose desired term

Click the Printer logo on the right hand side, select Adobe PDF as
your printer, and save to your computer

Upload with or attach to your initial TA application, as needed




TA APPLICATION ITEM:
BILLING STATEMENT (COST
VERIFICATION)

Go to: sso.norwich.edu

Login with your NU credentials
From the SSO landing page, click on the “UnifyNU™ tile
If required, log in with your NU credentials again

After login, click on “Open Student Dashboard" on the Student Self-
Service tile

Select “Account Detail by Term” from the Financial Aid & Billing
column

From Account Detail for Term or Information screen, click “Pay Now”

From the NUPay main menu, click on “Statements” from the My
Account dropdown menu on the header bar and choose desired ferm

Click on the PDF icon or “Printable Statement” button
Save or Print the PDF and save it to your computer

= Upload with or attach to your initial TA application, as needed
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SAMPLES OF DOCUMENTS
YOU NEED

Norwich University - 6075
Norwich University
Degree progress
Student name gree prog!

Student ID Overall GPA

ogree ’ eee Adminietaton ~
TR = = NORWICH
7 ' 1819 UNIVERSITY'

Eapest Ohallerge. Ackiewe Diatinction

Lovel Graduate Swudies Classification Gradu

stion (MBA) Program Eu: Administration

(MBA) Concentration Organizaiional Lea

hip CGCS College College

ate Con Studies

Master of Business Administration [ coueiere STUDENT BILL

Credits required: 36 Credits applied: 36 Catalog year: 2016 Fall Graduate CGCS

@ Minimum Tetal Credits Required

First, Last

123 Man St
@ You meet the minimum overall 3.0 GPA o, OT (7240
requirement City, ST 12345

@ Minimum Credits taken at Norwich,

ADO123456
Biling Date:  30-Aug-18
@ Major Requirements

Blocks included in this block
Business Administration
Cancentration in Organizational Leadership MBA

Business Administration | coueiete L. DESORPTEN e Bl i
Catalog year: 2016 Fall Graduate CGCS ch i E “ca 5amrl-: DDE
Tech Fee-SSDA Fall 150.00 150.00
Library Fee SSDA-Fall 100.00 250.00
Tuition-SSDA Fall 750.00 1,000.00

Doe, John Fall 2023 (Graduate) Schedule

Classification: Graduate Level Semester 1 Level: Graduate Studies Total due-Please pay this amount unless a credt $1,000.00
College: College Graduate Con Studies Major: Business Administration
Department:Business Admin"

Title Course Details Crodit Hours. CRN ___ Moeting Times
i zourss Detals endiours .
Managerial Finance GB 522N 6.0 42129 12/05/2016 - 02/26/2017 nrollment Information

McCaughey, Shaun

[reiege ouces amsment e 0 P i ety This is your updated bill, please subtract approved TA's from the balance due. All bafances must be paid
in full by September 7, 2018

Total Hours | Registered: 12 | Billing: 12 | CEU: 0

If you have any questions regarding your bill please 802 485 2400 or emad bursargrad@nonwich edu

This is a general view of your term schedule. Download your schedule for a weekly view.
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SUBMIT TA VOUCHER 10 THE
MILITARY & VETERAN AFFAIRS
OFFICE

Go to: sso.norwich.edu

= Login with your NU credentials

From the SSO landing page, click on “Brightspace by
Desire2Learn” tile to access the online classrooms

After login, click on “Other Registrar Forms" from the Self-Service
dropdown menu on the header bar
If required, log in with your NU credentials again

= From the Registar’s Office SharePoint site, click on the “TA
Voucher Upload Form™ link

= Complete the form entries, upload your voucher(s), sign and submit

= Upload & Processing complete confirmation will be send to a
student NU email upon successful submission and processing
completion.

TA vouchers with enrollment information (wrong term/session dates
or wrong class) errors will get bounced back for revision.

NORWICH"
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SUBMIT TA VOUCHER TO THE
MILITARY & VETERAN AFFAIRS
OFFICE

NORWICH
NORWICH —
L iives B =2 4O

Norwich Email Resources v Self-Service v Research and Writing v  Help v

Online Catalog = s

Self-Registration

- Registrar's Offics
NORWICH Approv.d TA Voucher Up[oad Colloge of Graduate and (_ommv:llng Studies
1 a

NU PAY pe Harmon Drive. Northfield, VT 056563
819 UNIVERSITY M85-2255 | Fax (802)485-2533
Financial Aid wieh edu | meww noowich eduregiserar

Fr

Name *shaun Last Nama - Shudent 1D *

Tuition Rate Verification
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Course or University Withdraw A
Announcements v WorkTo Do v Master
Change of Major ASSoCale
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Other Registrar Forms
My Courses v
Please upload your approved Military Tuition A for the up g term or . it you have multiple documents,

please upioad each document separately.

" Choose File | No fie chozen
Upioad your Agproved TA voucher here
Fies gver 23 M8

Pt Search this library Chaose Fils | No i o
Ugload Asdtional TA Vouchss here
edie Fies over 25 M8 i 10t 0 6cea
"C . 5 s Choose File | No fie cnossn
NORWICH Registrar's Office Ugload Adathona) TA Vouchet here
(5 vxivessiTy R R
Fapet s Aibiens Diinetion Fies over 23 ME wW not be accepiod

Choose Flie | No file chozen

Upioad Addtional TA Voucher hens

Share opylink 4 Download $E Automate D) Copyto

- nderstand that any inaccuracy i my appr voucher may prevent NU from invoicng for payment
eneral Form College of Graduate and Continuing Studies . A Sy yrmocs Y SPEOVRG VOUChes ey e Ll from invoicing for pay

Schedule Search Help e
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understand, per the DOD MO
yndersiand that al e

SRIMY 10 Comact my educ
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230y COMectio

that | wik not have access to my dassroom without proof of approved

Name Modified

d any Wition not coverad TA VOUCS? 81& My reapoNsDIlty

(elick 10 sign
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VOUCHERS

Please Provide Copy to the Military & Veteran Affairs Office

TUITION ASSISTANCE AUTHORIZATION Page 1 of 1

NXXR20040:0001

NAVEDTRA 15605 25-JUN-2004

ITION ASSISTANCE AUTHORIZATION

SN 123456780 NAME:  POPEVE SAILOR MAN RATE BMC
SCHOOL CODE: 41574 INSTITUTION:  Rhodec Imernationsl

ENROLLMENT INFORMAT

N

TERM DATES  START:  03.MAR-3004 END: 00-JLIN-20 10

COURSE HOURS GOV SHARE TU SHARE
MATHOOS T 3 £458.00 5.00
TOTAL: 3 $450.00 5.00

1 have read, understand, and will oo
Assissance Form. 1 hereiny
receint of gradss will prohibit sdditions] naition sssistancs.

with the provisioes of CKETINST 1360.3D and the application for Tuition

— - {619) 33644
Applicants Signature Phone
NXX20040000 1 28 JUN-2004 _
AUTHORIZA TION NUMRBER DATE AUTHORIZED SIOHATURE OF AUTHOIIZED

GOVERNMENT PERSONNEL

case of my grades and notification of degres completion io the US Navy.  Nan-

A copy of tals form must be returned to my Nao
way. | will imdicate setion tkes on the returned form,
course camcellation or

College OMce I s cancaled or amendsd (n any
oty may Navy Colege Office of
cndment may reult in oot e a6, via My comamenting .

Schocl must send invoices emd grades 1o:

II COMMANDING OFFICER

o0 SAUFL TV FIELD ROAD

| PENSACOLA. FL 32508-5241

Air Force/Space Force
(AF Form 1227)

AUTHORITY FOR TUITION ASSISTANCE — EDUCATION SERVICES PROGRAM

ARMY TUITION ASSISTANCE REQUEST

AT RECHND B T PAIACY ACT OF saTe

“AUTHORITY. 13 USC 2507, Paymert of e, o
PRIGIAL PURPOSE.

of e dutes 1s scsmon.
DECLOSURE:

PRIVACY ACT STATEMENT
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USRI PUPONE: T o1 s e A o i S 3 S e s s i o
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DISCLOSURE 1S VOLUNTARY: Ducasure O S5 S VOURLa. NoWeveT THUTE 10 DIOHOR T TRORTBLEN FEQUIED May 54t 1) GSAD0VE Cf 1

LAST NAME, FIRST NAME, MIDOLE INITIAL RANK. ET00S: INSTITUTION STUDENT 10

ORGANIZATION: DUTY PHONE: INSTITUTION / UNIVERSITY:
JORWICH UNIVERSITY

s requte! o ign Fervonat Phore Trorsonat mmi Adiress.
A os. sean TREDGH REDT | TOTAL
T [... . . CouRSE DESCR®TION oates RED | caeoms | SREDN | TOTAL | ow cost
S oussnons - x ¢ | swos | soe | siose
DUTY PHONE: SCHOOL | UNIVERS Eeoner
NORWICH UNIVERSITY
< CREDIT | TOTAL
COURSE DESCRIPTION oates w [ oo [ T | cneoms | GRen | OB T ooy cost
I — w01 o[ c| = € | om0 | s | smem
TOTAL STRUCTIONAL FEES TOTAL TUON: TOTAL GOVERNMENT COST TOTAL STUGENT COST:
$0.00 $1.500.00 $1.500.00 $0.00
TERMS AND CONDITIONS
TR o W € oo e KR SRR SR S SR TV 9y P GRS
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/| Check if VA Top-Up will be used " e y o
o . ey  gacms srsecame ] s
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1 . S o rauesing Tulton Asatsrce (TA) K e courne(s ied hve
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USEFUL LINKS & VIDEOS

e Accessing Student Dashboard from SSO Launchpad

e Understanding Your Official/Evaluated Degree Plan
e Direct Link to Registrars’ Office SharePoint CGCS Forms

» Direct Link to Uniform Scholarship Application

smccaugh@norwich.edu; 802-485-3305
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https://norwich0.sharepoint.com/sites/registrar/_layouts/15/stream.aspx?id=%2Fsites%2Fregistrar%2FInstructions%20for%20Students%2FStudent%20Self%2DService%2FStudent%20Self%2DService%20Access%20Point%2Emp4&referrer=StreamWebApp%2EWeb&referrerScenario=AddressBarCopied%2Eview%2Eae658a82%2D2480%2D4a53%2Db18c%2D48ce4a9c12e2
https://norwich0.sharepoint.com/sites/registrar/_layouts/15/stream.aspx?id=%2Fsites%2Fregistrar%2FInstructions%20for%20Students%2FStudent%20Self%2DService%2FStudent%20Self%2DService%20Access%20Point%2Emp4&referrer=StreamWebApp%2EWeb&referrerScenario=AddressBarCopied%2Eview%2Eae658a82%2D2480%2D4a53%2Db18c%2D48ce4a9c12e2
https://norwich0.sharepoint.com/sites/registrar/_layouts/15/stream.aspx?id=%2Fsites%2Fregistrar%2FInstructions%20for%20Students%2FStudent%20Self%2DService%2FStudent%20Dashboard%2Emp4&referrer=StreamWebApp%2EWeb&referrerScenario=AddressBarCopied%2Eview%2E13059328%2Dd565%2D446d%2Da95c%2D7c7d115dba75
https://norwich0.sharepoint.com/sites/registrar/_layouts/15/stream.aspx?id=%2Fsites%2Fregistrar%2FInstructions%20for%20Students%2FStudent%20Self%2DService%2FStudent%20Dashboard%2Emp4&referrer=StreamWebApp%2EWeb&referrerScenario=AddressBarCopied%2Eview%2E13059328%2Dd565%2D446d%2Da95c%2D7c7d115dba75
https://norwich0.sharepoint.com/sites/registrar/_layouts/15/stream.aspx?id=%2Fsites%2Fregistrar%2FInstructions%20for%20Students%2FStudent%20Self%2DService%2FStudent%20Dashboard%2Emp4&referrer=StreamWebApp%2EWeb&referrerScenario=AddressBarCopied%2Eview%2E13059328%2Dd565%2D446d%2Da95c%2D7c7d115dba75
https://norwich0.sharepoint.com/sites/registrar/_layouts/15/stream.aspx?id=%2Fsites%2Fregistrar%2FInstructions%20for%20Students%2FStudent%20Self%2DService%2FStudent%20Dashboard%2Emp4&referrer=StreamWebApp%2EWeb&referrerScenario=AddressBarCopied%2Eview%2E13059328%2Dd565%2D446d%2Da95c%2D7c7d115dba75
https://norwich0.sharepoint.com/:v:/r/sites/registrar/Instructions%20for%20Students/Student%20Self-Service/Registration%20View%20Registration%20Info.mp4?csf=1&web=1&e=cYHKTY
https://norwich0.sharepoint.com/:v:/r/sites/registrar/Instructions%20for%20Students/Student%20Self-Service/Registration%20View%20Registration%20Info.mp4?csf=1&web=1&e=cYHKTY
https://norwich0.sharepoint.com/sites/registrar/_layouts/15/stream.aspx?id=%2Fsites%2Fregistrar%2FInstructions%20for%20Students%2FRegistration%20Help%20Documents%2FTransfer%20Coursework%20in%20Degree%20Audit%2Emp4&referrer=StreamWebApp%2EWeb&referrerScenario=AddressBarCopied%2Eview%2E8e3ba13a%2D1fe1%2D49d3%2D8f98%2D06ee2edfbb64
https://norwich0.sharepoint.com/sites/registrar/_layouts/15/stream.aspx?id=%2Fsites%2Fregistrar%2FInstructions%20for%20Students%2FRegistration%20Help%20Documents%2FTransfer%20Coursework%20in%20Degree%20Audit%2Emp4&referrer=StreamWebApp%2EWeb&referrerScenario=AddressBarCopied%2Eview%2E8e3ba13a%2D1fe1%2D49d3%2D8f98%2D06ee2edfbb64
https://nextgensso.com/sp/startSSO.ping?PartnerIdpId=https://sts.windows.net/34fcb756-3a7c-4dea-ab4d-5324bc02ef5e/&TargetResource=https%3a%2f%2fdynamicforms.ngwebsolutions.com%2fSubmit%2fStart%2ff5947b49-578f-422e-8e0a-07a232b79004
https://nextgensso.com/sp/startSSO.ping?PartnerIdpId=https://sts.windows.net/34fcb756-3a7c-4dea-ab4d-5324bc02ef5e/&TargetResource=https%3a%2f%2fdynamicforms.ngwebsolutions.com%2fSubmit%2fStart%2ff5947b49-578f-422e-8e0a-07a232b79004
https://nextgensso.com/sp/startSSO.ping?PartnerIdpId=https://sts.windows.net/34fcb756-3a7c-4dea-ab4d-5324bc02ef5e/&TargetResource=https%3a%2f%2fdynamicforms.ngwebsolutions.com%2fSubmit%2fStart%2ff5947b49-578f-422e-8e0a-07a232b79004
https://nextgensso.com/sp/startSSO.ping?PartnerIdpId=https://sts.windows.net/34fcb756-3a7c-4dea-ab4d-5324bc02ef5e/&TargetResource=https%3a%2f%2fdynamicforms.ngwebsolutions.com%2fSubmit%2fStart%2ff5947b49-578f-422e-8e0a-07a232b79004
https://online.norwich.edu/online/military/military-benefits/scholarships-grants-financial-aid-military-affiliated-students
https://online.norwich.edu/online/military/military-benefits/scholarships-grants-financial-aid-military-affiliated-students
https://online.norwich.edu/online/military/military-benefits/scholarships-grants-financial-aid-military-affiliated-students
https://online.norwich.edu/online/military/military-benefits/scholarships-grants-financial-aid-military-affiliated-students
https://online.norwich.edu/online/military/military-benefits/scholarships-grants-financial-aid-military-affiliated-students
https://nextgensso.com/sp/startSSO.ping?PartnerIdpId=https://sts.windows.net/34fcb756-3a7c-4dea-ab4d-5324bc02ef5e/&TargetResource=https://dynamicforms.ngwebsolutions.com/Submit/Start/f2420b99-feb7-46b0-856c-ec9db0ef3333
https://nextgensso.com/sp/startSSO.ping?PartnerIdpId=https://sts.windows.net/34fcb756-3a7c-4dea-ab4d-5324bc02ef5e/&TargetResource=https://dynamicforms.ngwebsolutions.com/Submit/Start/f2420b99-feb7-46b0-856c-ec9db0ef3333
mailto:smccaugh@norwich.edu
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