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DETERMINING TA ELIGIBILITY

Service members should consult with their unit’s Education
Service Officer/Counselor or installation’s Education Center
to confirm their TA eligibility as well as receive 1nitial entry
counseling to best understand their branch’s rules and
regulations relative to the military tuition assistance program.

Once a service member has consulted with their education
service staff and gained access to their branch’s tuition
assistance portal, all follow-on inquires can be made to Shaun
McCaughey, Associate Registrar at Norwich by email at
smccaugh(@norwich.edu or calling 802-485-3305.

NORWICH

UNIVERSITY




APPLYING FOR TUITION ASSISTANCE

TA must be requested on a course-by-course basis.

- EA must be requested by session or course dates, NOT the trimester
ates

= Copies of your evaluated degree plan, class schedule, and billing
statement may be needed before you can begin requesting TA

= TA vouchers will be generated and attached to your approval, post
command/supervisor approval and authorization.

* Your NUPay billing statement will be updated to reflect inbound TA
payments after successful submission and processing.

The remainingrinstructions will teach you how to pull
supplemental TA documentation from NU systems, in case they
are requested by your branch or TA approving authorities.

Go Beyond



TA APPLICATION ITEM:
EVALUATED DEGREE PLAN (DEGREE VERIFICATION)

Go to: sso.norwich.edu
= Login with your NU credentials
* From the SSO landing page, click on the “Banner Web” tile
If required, log in with your NU credentials again
= After login, click on "Student" to access your student profile
. S%lect “DegreeWorks” from the Additional Links menu on the left-hand
side
* From the DegreeWorks menu, click on “View My Audit”

= Click on “Print/Save as PDF”
= Save or Print the PDF and save it to your computer

= Upload with or attach to your initial TA application, as needed
= Attach it to your declared Education Goal in your TA portal
= Provide a copy to your Education Services Officer/Counselor

Go Beyond



TA APPLICATION ITEM:
COURSE SCHEDULE (COURSE VERIFICATION)

Go to: sso.norwich.edu
" Login with your NU credentials
* From the SSO landing page, click on the “Banner Web” tile
If required, log in with your NU credentials again
= After login, click on "Student" to access your student profile

= Select “Registration and Planning” from the Additional Links menu
on the left-hand side

* From the Registration menu, click on "View Registration
Information" and insure desired term is chosen

= Click the Printer logo on the right hand side, select Adobe PDF as
your printer, and save to your computer

= Upload with or attach to your initial TA application, as needed




TA APPLICATION ITEM:
BILLING STATEMENT (COST VERIFICATION)

Go to: sso.norwich.edu

Login with your NU credentials

From the SSO landing page, click on “Brightspace by Desire2L.earn”
tile to access the online classrooms

After login, click on “NUPay" from the Self-Service dropdown menu
on the header bar

If required, log in with your NU credentials again
From the Account Activity screen, choose desired term
After desired term 1s chosen, click “Pay Now” on the right hand side

From the main menu, click on “Statements” from the My Account
dropdown menu on the header bar and choose desired térm statement

Click on the PDF icon or “Printable Statement” button
Save or Print the PDF and save it to your computer

= Upload with or attach to your initial TA application, as needed
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SAMPLES OF DOCUMENTS YOU NEED

NorwichUniversity ey 6075
Norwich University
Student name DngN e
Studont ID svereg075 Overall GPA °
Degree Master Business Administration
Audit date 09/27/2024 10:59 AM Credits NO R\VICH
1819 UNIVERSITY'
Expect Onallenge. Achaevy Distinctice
Level Graduate Studies Classification Graduate Level Semester 4 Major Busine dministration (MBA) Program Business Administration
MBA) Concentration Organizational Leadership CGCS College College Graduate Con Studies
Master of Business Administration | coweiere STUDENT BILL
Credits required: 36 Credits applied: 36 Catalog year: 2016 Fall Graduate CGCS
© Minimum Total Credits Required First, Last
© Minimum Credits taken at Norwich. =
123 Main St ADO123456
@ You meet the minimum overall 3.0 GPA City ST 12345 e
roquement Y e Biling Date:  30-Aug-18
© Major Requirements
Blocks included in this block
Business Administration
Concentration in Organizational Leadership MBA
TERM DESCRIPTION CHARGES CREDITS BALANCE
Business Administration | coweiee
Previous Biled Balance 0.00
Catalog year: 2016 Fall Graduate CGCS
201841 Tech Fee-SSDA Fall 150.00 150.00
201841 Library Fee SSDA-Fall 100.00 250.00
201841 Tuition-SSDA Fall 750.00 1,000.00
Doe, John Fall 2023 (Graduate) Schedule
c i Level 1 Level: Graduate Studies Total due-Please pay this amount unless a credt $1,000.00
College: College Graduate Con Studies Major: Business Administration
Department:Business Admin**
Title Course Details Credit Hours CRN Meeting Times
= LR TS bbb .
Managenial Finance GB 522N 6.0 42129 12/05/2016 - 02/26/2017 MM
McCaughey, Shaun
Strategic Resources Management GB511D 6.0 42297 09/05/2016 - 11/20/2016

Total Hours | Registered: 12 | Billing: 12 | CEU: 0

This is a general view of your term schedule. Download your schedule for a weekly view.

This is your updated bill, please subtract approved TA's from the balance due. All balances must be paid
in full by September 7, 2018

Smith, John

If you have any questions regarding your bill please 802 4852400 or emai bursargrad@norwich.edu

T/



SUBMIT TA VOUCHER TO THE
REGISTRAR’S OFFICE

Go to: sso.norwich.edu
= Login with your NU credentials

* From the SSO landing page, click on “Brightspace by
Desire2Learn” tile to access the online classrooms

= After login, click on “Other Registrar Forms" from the Self-Service
dropdown menu on the header bar

If required, log in with your NU credentials again

* From the Registar’s Office SharePoint site, click on the “TA
Voucher Upload Form” link

= Complete the form entries, upload your voucher(s), sign and submit

= Upload & Processing complete confirmation will be send to a
student NU email upon successful submission and processing
completion.

TA vouchers with enrollment information (wrong term/session dates
or wrong class) errors will get bounced back for revision.
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SUBMIT TA VOUCHER TO THE
REGISTRAR’S OFFICE

NORWICH"
s ooo J
f @]UONN'LVI;RE“” g =g O

Online Catalog

Self-Registration Registrar's Office
NORWICH Approved TA Voucher Upload College of Graduate and Continuing Stud
NU PAY - 158 Harmon Drive. Northfield, VT 0566
1819 UNIVERSITY Phone (802)485-2255 | Fax (802)485-2533

1OPETaNY” noraich odu | www nonach edutegiatar
Financial Aid 0P SrANY AR Nor e " Lrey

Frst Name * snaun

Tuition Rate Verification

Course or University Withdraw

Announcements v WorkToDo v
Change of Major ASSOCate
Certficate
Other Registrar Forms
My Courses v = %
Please upload your approved Military Tuition A for the up g term or If you have muitiple documents,
please up each P y

" Chcose File | No fie chozen
Ugioad your Agproved TA voucher here

Fes over 23 M8 wi not 2o accepted
m ERRGERLIR) Mo W chosen
. Ugload Adational TA Vouches here

edule Fes over 25 M8 wi not be sccapied
o " " Choose File | No fie chossn
% NORWICH Registrar's Office Usioad Adational TA Voucher here
Fagmet Ch g Abirns it Faes over 23 MB w not be accepted

Choose Flile | No fre chosen
= = Ugioad Acational TA Voucher here
Home £ Share @ Copylink ¥ Download $E Automate D) Copyto FNes Over 20 MB vl n0t 0% accepted

Class Schedule

General Forms > College of Graduate and Continuing Studies | understand that any Inaccuracy in my approved voucher may prevent NU from invoicng for payment

Schedule Search Help 1 understand that L is my résponsRilly 10 CONACE My @0uCATON Canter 10 Make BNy NECEsIary COMCBoNs. Should my vouCher be redurned 10 me for INCuraces
o 1 understand, per the DOD MOU, that | will not have access to my Cassroom without proof of approved TA
Final Exam Schedule Name Modified Modified By
| understand that 3 1665 #nd any tuilion N0l Coverad by Ihis TA voucher are 165 DONS D!

Catalog Archive - Residen
(CAick 10 sign)

Current Catalog

cnature

Dates & Deadlines

CGCS Request for Certification of Education November 2

CGCS SALUTE Graduate Application.ur! anua th Sa

Transfer Credit, off-campus

Judith Sess
Graduation Details

S T NORWICH"
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SAMPLE TA VOUCHERS

Please Provide Copy to the Registrar’s Office

TUITION ASSISTANCE AUTHORIZATION Puge | of 1

NXX200400001

NAVEDTRA 15605 TUITION ASSISTANCE AUTHORIZATION 25-JUN-2004

SSN: 123456789 NAME: POPEYE SAILOR MAN RATE BMC
SCHOOL CODE:  4157A INSTITUTION:  Rhodec Imernational

ENROLLMENT INFORMATION

TERM DATES  START:  03-MAR-2004 END:  03-JUN-2010
COURSE TTLE HOURS GOV SHARE STU SHARE
MATH99 TEST 3 $450.00 $.00
TOTAL 3 $450.00 $.00

I have read, understand, and will comply with the provisioes of CNETINST 1560.3D and the application for Tuition
Assistance Form. 1 hereby authorize release of my grades and notification of degree completion o the US Navy.  Non-
receipt of grades will pronibit sdditioeal wition essistance.

—— e (619) 5564459
Applicants Signature Phone

NXX200400001 25-JUN-2004 — ——
" SIGNATURE OF AUTHORIZED
AUTHORIZATION NUMBER DATE AUTHORIZED GOVERNMENT PERSONNEL

A copy of this form must be returned to my Navy College Office If it is canceled or amended in any
way. [ will indicate sction taken on the refurned form. Fuilure to notify my Navy College Office of
{ course cancellation or smcadment may result in u collection against me, via my commanding officer.

School must send invoices and grades 1o

COMMANDING OFFICER
q NETPDIC N811$

6490 SAUFLEY FIELD ROAD
1 PENSACOLA, FL 325085241

R

Air Force/Space Force

AUTHORITY FOR TUITION ASSISTANCE — EDUCATION SERVICES PROGRAM

PRIVACY ACT STATEMENT

ARMY TUITION ASSISTANCE REQUEST

AUTHORITY. 10U S C 8013 33 £ 5397,
PRINCIPAL PURPOSE: To ofecest 3n VIS fuee o AY FCrce 50n J86atince. Ube Of SSN 8 NeCRSANY 1 ik S0Bve Kiersicaton of

CATA R v Tl PRIACY ACT OF W74

AUTHORITY: 18 USC 3507 Paymert of e Propanert agency s OC3, G-
the INBVizuX and recorss PRINCPAL PURPOSE: T
ROUTINE USES. Recoras may be SISCosed 1o cvilin SChoos 1 Ihe FUposes of ensurng comect enolment 3n biing Informace.
DISCLOSURE IS VOLUNTARY: DISCOSUre of SSN 1§ vOUNLary. however, Siiure 10 DOvios The INmmation MequIred may fesut In GSI00M0v of the Roves
NIVOLN'S Q! T0f WTO" WESINCE o Pow duten. I8 SO0, us L 15 Subpect © DROOR /;:_ sumonert
RaNK oos
l LAST NAME, FIRST NAME, MIDOLE INTIAL RANK €T3/008: INSTITUTION STUDENT 10:
DUTY PHONE: SCHOOL | UNIVERSITY.
NORWICH UNIVERSITY ORGANIZATION: DUTY PHONE: INSTITUTION / UNIVERSITY:
TREDIT TREGT | YOTAL NORWICH UNIVERSITY
COURSE DESCRIPTION DaTES w | woc CcREDITS Gov cosT
TYPE COST | FEES ln-w-wm-“
OL340 - Swmmgic Communicaton D 3 5 ‘ 7400 | so00 $1.50000 T ey
COURSE DESCRIPTION DATES REOT | creoms | SREOT | TOTAL | gov cost
SCONA1 - Geamemic Snes 04202013 - 10212033 su 0 s000 | seo0 | siseese
/_| Check if VA Top-Up will be used
TOTAL INSTRUCTIONAL FEES: TOTAL TUMON: TOTAL GOVERNMENT COST. TOTAL STUDENT COST.
$0.00 $4.224.00 $1.500.00 $2.724.00 TOTAL INSTRUCTIONAL FEES: TOTAL TUION: TOTAL GOVERNMENT COST: TOTAL STUDENT COST:
S 0.00 $1.500.00 $1.500.00 0.00

TERMS AND CONDITIONS

aOH 2NN SUPEVISIT ™
S Tk 2w Yo 3 G 2%er 0 e G e 2y eGuR  3 WRING GRCE A MY TR e 5 ATl 0o AN

G | Fore

INITIAL | Aspeoved. The Sppicant s Deen COUNSEIS0 300 1§ CONBIGETE QUAITES f2r he Course. EIgIDilly 5 BaSed 0n 1he CEMNCaton J00ve.

TR 30U W % SVl O Wy SAUCH CRPIe WA, GerWive T WA 39y P
15 Ay 3 e A3 eI Pt Ay B iy 0 Py B 45 540 e S L 13 Cres 162 5 Yol (V) | 3720 1 Py 1

PR amcurt 170 orcoss 3 e | ngertin Tt oy e S T Assroe(TA) 1 Creceriog Aeatace: howewr, e compnedcasge
1 nct axceed 54050 per il rorrourse e T y Faces (uncuryacame O or
owon, ;na’c‘uw- uw‘w 380 cays anr

aces rrescrec compes
e couse wa o e reasons beyond my corr A AR 6213) |wwvnur«mr-mnumww-yw, Caecton f 7% 060t Wl
D17 22cOTTGe W DOOPAIR, VoI 7A, Chagter 50. | vatatse, a3 Pt the US Army Nt 1o
ctngamn b nd nmnlmm«mmnmmm|wn'lbwmmvrfw'-a."lml.nl
e of T TARNGE. | SONIEING Tt £ 1§ my TEPOTSELy 1S €7TE my 708 e LR 1 e

oo ovten vt

)ty ve 1 e Ay (P, 33-568). | gant permission o e Ay 10 e Ty Ha0RTE
PR 1 e W Ay o 9 e s o a0 cortracts B eacamn i pokces
AR €215 200

NITAL: | | iy T | am reuestin Tullon Assistance (TA) i e Gourels] ied sbove.
Imn-dnmvm Condtions.
()| A¥pobcms vt conciors AR 6215 ok

SIGNATURE OF APPLICANT. DATE

DiS APPROVED BECAUSE

n&r lw The agplicant s Considered quatied for the course(s). EIgRIIty & based on e Crification above.

DISAPPROVED BECAUSE:

SIGNATURE OF SERVICES OFFICER DATE

Submittog Invoces

LT Ar——

Pyt —
A, G, S, o 4 ot i, Y 48551

DA FORM 7792:5G

i NORWICH

UNIVERSITY



