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APPLYING FOR TUITION ASSISTANCE

TA  must be requested on a course-by-course  basis
 TA  must be requested by  session or course  dates

NOT  the trimester  dates
 A  copy of your student bill and course schedule must be 

uploaded with  TA  request. (See next two  slides)

TA  requests  must be  approved:
 Navy/Marine/Coast Guard:  command approved  14

days prior  to start of class and Navy College  Virtual 
Education Center  (NCVEC) approval  prior to start  of
class

 Army/Air Force: Command/supervisor approved  no 
later than  7  days prior to start of class. If not, request 
will be  auto-deleted or rejected at the start of term

Online classroom access is contingent upon the 
submission of your TA Authorization voucher via our TA 
Upload Form prior to the start of each term or session. 
 Your NUPay billing statement(s) will be updated to reflect 

inbound TA payments after successful submission. 



Go to:  online.norwich.edu
 Click on “Student Login” at the top of the  page
 Login to Online Student Classrooms (Moodle)
 From the Self-Service dropdown menu on the header bar, 

Click on “Self Registration” and then the "Banner Web" tile
 If required, log in with your Moodle username and  password
 After login, click on "Student" to access your student profile
 Select “Registration and Planning” from the Additional 

Links menu on the left-hand side
 From the Registration menu, click on "View Registration 

Information" and insure desired term is chosen

Print to PDF and save the  file:
 Click the Printer logo on the right hand side, select Adobe 

PDF as your  printer,  and save to y our  computer

What to do with your Course  Schedule:
 Upload with your  TA  application

TA  APPLICATION  ITEM:
COURSE SCHEDULE (COURSE VERIFICATION)



  

Go to:  online.norwich.edu
 Click on “Student Login” at the top of the page
 Login to Online Student Classrooms (Moodle)
 From the Self-Service dropdown menu on the header bar, 

Click on “NU Pay”
 If required, log in with your Moodle username and  password
 Click on “View Activity” or View Statements"
 From the Account Activity screen, choose desired  term 
 From the Statement screen, choose the desired statement

Save as a  PDF to your  computer:
 Click on the PDF icon or “Printable Statement” button
 Save the PDF to your  computer

What to do with your Billing  Statement:
 Upload with your  TA  application

TA  APPLICATION  ITEM:
BILLING STATEMENT (COST VERIFICATION)



Go to:  online.norwich.edu
 Click on “Student Login” at the top of the page
 Login to Online Student Classrooms (Moodle)
 From the Self-Service dropdown menu on the header bar, 

Click on “Self Registration” and then the "Banner Web" tile
 If required, log in with your Moodle username and  password
 After login, click on "Student" to access your student profile
 Select “DegreeWorks” from the Additional Links menu on 

the left-hand side and then "View My Audit"

Save as a  PDF to your  computer:
 Click on “Print/Save as  PDF”
 Save the PDF to your  computer

What to do with your Degree  Plan:
 Upload with your  intial TA  application
 Attach it to your declared/set Education Goal
 Provide a copy to your Education Counselor

TA  APPLICATION  ITEM:
EVALUATED/OFFICIAL DEGREE  PLAN 

(DEGREE/EDUCATION GOAL VERIFICATION)



SAMPLES OF DOCUMENTS YOU NEED



SUBMIT TA AUTHORIZATION TO THE 
REGISTRAR'S OFFICE

    

      

 

       

Go to:  online.norwich.edu
 Click on “Student Login” at the top of the page
 Login to Online Student Classrooms (Moodle)
 From the Self-Service dropdown menu on the header  bar,

Click on  “Registrar Forms”
 If  required,  log in  with your  Moodle  username  and  password
 From the Registrar's Office SharePoint site, click on the

  "TA Voucher Upload Form"
  Complete the form, upload your voucher(s), sign and submit
 Upload/Index Confirmations will go to your NU student email

mailto:cgcsadvising@Norwich.edu


Navy/Marine/Coast Guard Air Force

SAMPLE TA AUTHORIZATION
PLEASE PROVIDE COPY TO SCHOOL

Army 
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