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APPLYING FOR TUITION ASSISTANCE

TA must be requested on a course-by-course basis

» TAmust be requested by session or course dates
NOT the trimester dates

= A copy of your student bill and course schedule must be
uploaded with TArequest. (See next two slides)

TArequests must be approved:

= Navy/Marine/Coast Guard: command approved 14
days prior to start of class and Navy College Virtual
Education Center (NCVEC) approval prior to start of
class

= Army/Air Force: Command/supervisor approved no
later than 7 days prior to start of class. If not, request
will be auto-deleted or rejected at the start of term

Online classroom access is contingent upon the
submission of your TA Authorization voucher via our TA
Upload Form prior to the start of each term or session.
» Your NUPay billing statement(s) will be updated to reflect
inbound TA payments after successful submission.
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TA APPLICATION ITEM:

COURSE SCHEDULE (COURSE VERIFICATION)

Go to: online.norwich.edu

= Click on “Student Login” at the top of the page
» Login to Online Student Classrooms (Moodle)

= From the Self-Service dropdown menu on the header bar,
Click on “Self Registration” and then the "Banner Web" tile

» If required, log in with your Moodle username and password
= After login, click on "Student" to access your student profile

» Select “Registration and Planning” from the Additional
Links menu on the left-hand side

» From the Registration menu, click on "View Registration
Information” and insure desired term is chosen

Print to PDF and save the file:

= Click the Printer logo on the right hand side, select Adobe
PDF as your printer, and save toy our computer

What to do with your Course Schedule:
» Upload with your TA application
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TA APPLICATION ITEM:
BILLING STATEMENT (COST VERIFICATION)

Go to: online.norwich.edu
= Click on “Student Login” at the top of the page

» Login to Online Student Classrooms (Moodle)

= From the Self-Service dropdown menu on the header bar,
Click on “NU Pay”

= If required, log in with your Moodle username and password
= Click on “View Activity” or View Statements"

= From the Account Activity screen, choose desired term
= From the Statement screen, choose the desired statement

Save as a PDF to your computer:

= Click on the PDF icon or “Printable Statement” button
= Save the PDF to your computer

What to do with your Billing Statement:
= Upload with your TA application
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TA APPLICATION ITEM:
EVALUATED/OFFICIAL DEGREE PLAN

(DEGREE/EDUCATION GOAL VERIFICATION)

Go to: online.norwich.,edu

= Click on “Student Login” at the top of the page
» Login to Online Student Classrooms (Moodle)

= From the Self-Service dropdown menu on the header bar,
Click on “Self Registration” and then the "Banner Web" tile

» If required, log in with your Moodle username and password
= After login, click on "Student" to access your student profile

» Select “DegreeWorks” from the Additional Links menu on
the left-hand side and then "View My Audit"

Save as a PDF to your computer:
= Click on “Print/Save as PDF”
= Save the PDF to your computer

What to do with your Degree Plan:

= Upload with your intial TA application
= Attach it to your declared/set Education Goal
» Provide a copy to your Education Counselor



SAMPLES OF DOCUMENTS YOU NEED

Norwich University Academic Audit
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Name Drgree 1819 UNIVERSITY

Doe, john Master Business Adminis Expect Challenge. Achieve Distinction
Level Classification 4 Major Busines program

Concentration ip CGCS~ College € tudie GoodStanding  Sports LaCrosse STUDENT BILL

Appliedto Graduate G Estimated Graduation Date 22JUN-23  Advsorls) Shaun McCaughey

First, Last

123 Main St ADD123458
T 15

City, ST 12345 Biling Date:  30-Aug-18

TTE—— Y gy | pe—— T ey e sy

- Degree progress

Sl TERM DESCRIPTION CHARGES CREDITS  BALANCE
331 Previous Billed Balance 0.00
201841 TechFee-55DA Fall 150.00 150.00
Requirements 201841 Library Fee SSDA-Fall 100.00 25000
201841 Tuition-SSDA Fall 750.00 1,000.00

Audit date 952073 330
Total due-Please pay this amount unless a credit $1,000.00

Master of Business Administration

cowpLETE .
Enrollment Information

R SR RN This is your updated bil, please subtract approved TA'sfrom the balance due. All balances must be paid
in full by September 7, 2018.

If you have any questions regarding your bill please 802.485.2400 or email bursargrad@norwich.edu.

@ Minimum Total Crecits Required

© Minimum Credits taken at Nowich,
o)

Youmeetthe mirimum overall 30 GPA

requirement,

(@ Major Requirements

'—-l—"—’-_-g'mim

Doe, John Fall 2023 (Graduate) Schedule

Classification: Graduate Level Semester 1 Level: Graduate Studies
College: College Graduate Con Studies Major: Business Administration
Department:Business Admin™

T —— | — g | p | every | S~

l
;
1
1
_l
1
|

Title Course Details Credit Hours CRN Meeting Times
frana S SSAE
Managerial Finance GB 522N 6.0 42129 12/05/2016 - 02/26/2017

McCaughey, Shaun

Strategic Resources Management GBS511D 6.0 42297 09/05/2016 - 11/20/2016
Smith, John

Total Hours | Registered: 12 | Billing: 12 | CEU: 0

-
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g NORWICH

This is a general view of your term schedule. Download your schedule for a weekly view. 1819 UNIVERSITY’
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SUBMIT TA AUTHORIZATION TO THE

REGISTRAR'S OFFICE

| = | %gﬁ}‘k‘;\fg@ﬂ Norwich Email Kreitzherg Library ~ Textbooks Self Senvice = Resources = Go to - 0 n I i n e n o rwic h ed u
ol o o 1 u . u

> - Self-Registration

NU pay

= Click on “Student Login” at the top of the page
= Login to Online Student Classrooms (Moodle)

= From the Self-Service dropdown menu on the header bar,
Click on “Registrar Forms”

st e » |f required, log in with your Moodle username and password
Online students, faculty and staff log P —

I to your cassroon here = From the Registrar's Office SharePoint site, click on the
TA Voucher Upload Form

= Complete the form, upload your voucher(s), sign and submit
e m— = Upload/Index Confirmations will go to your NU student email

UNIVERSITY”

EDU  Final Exam Schedule

NORWICH i * i
g% el Registrar's Office

Fpec Chalnge. Ackine D

~ Registrar's Office
N . - Approved TA Voucher Upload College of Graduate and Continuing Studies
Home 12 Share @ Copylink & Download %3 Automate ~ [} Copyto NORWIQH PP P 58 Harmon Drive. Northfield. VT 05653
1819 UNIVERSITY Phone: (802)485-2255 | Fax:(302)485-2533

registrargrad@norwich.edu | i nonich, souregisirar

Class Schedule

o . First Name “iShaun Last Name Student 1D
General Forms > College of Graduate and Continuing Studies = R ——— e
Schedule Search Help — i g — Please Select - v

Master

Final Bxam Schedule Kl (Mame Modified Modified By Associate

Certficate

[ [S]  €GCS Change of Address Form.url

CGCS Change of Major, Minor, Concentrati... Please upload your approved Military Tuition Assistance Voucher for the upcoming term or session. If you have multiple documents,

Current Catal
urrent Catalog please upload each document separately.

5 VirigearNEmE R *{ Choose File | Nofile chosen
Dates & Deadlines [, “eaesiCharige of Nafie Formuin Upload your Approved TA voucher here | Choose Tl |

Fil
[ Choose Fike | Nofile chosen

wver 25 M8 will not be accepted.

CGCS Graduation Applicationurl

F Upload Additional TA Voucher here
o Forms Files over 25 M8 will not be accepted

CGCS Request for Certification of Education... [ choose File | Nofie chosen

. Upload Additional TA Voucher here
v Instructions

ver 25 148 will not be accepted
Choose File | Nofile chosen

[E] CGCS SALUTE Graduate Application.url y 22 i Upload Additional TA Voucher here
Policies Files over 25 MB will not be accepted.

<oy
Transfer Credit. off-campus 1 understand that any inaccuracy in my approved voucher may prevent NU from inoicing for payment.

| understand that t is my respansibilty to contact my education center to make any necessary corrections, should my voucher be returned to me for inaccuracies. ey
| understand, per the DOD MOU, that | will not have accass to my classroom without proof of approved TA. 2
| understand that all fees and any tuiion not covered by this TA voucher are my responsibiity

1819 UNIVERSITY’

© 5 CGCSTAVoucher Upload For... 128 November 20, 2020 Judith Sassi

{sce g e —— —

Graduation Details

Meet the Staff

(click to sign)

Signature

Colleges and Schools Co...



mailto:cgcsadvising@Norwich.edu

SAMPLE TAAUTHORIZATION

PLEASE PROVIDE COPY TO SCHOOL

avy/Marine/Coast Guard

TUITION ASSISTANCE AUTHORIZATION Page | of 1

NXX200400001

NAVEDTRA 560/ TUITION ASSISTANCE AUTHORIZATION 2" frmoney

SSN. 123456789 NAME:  POPEYE SAILOR MAN RATE BMC
SCHOOL CODE: 41574 INSTITUTION:  Rhodee International

FORMATIO!N
TERM DATES ~ START:  03-MAR-2004 END:  03-JLUN-2010
COURSE TITLE HOURS GOV SHARE STU SHARE
MATH99 TEST 3 §450.00 5.00
TOTAL 3 $450.00 £.00

1 have read, understand, end will camply with the peovisions of CNETINST 1560.31 and the application for Tuition
Assistence Form.  1herehy nurhorize release of my grades and notificarion of degree completion to the US Navy. Non-
repeipt of gradas will pronibit edditians! wition sssistance.

- (615) 3564459
rature Phone

Applicants

28-JUN-2004
DATE AUTHORIZED

NXX200400001
AUTHORIZATION NUMRI

SHINATURE OF AUTHORIZED
GOVERNMENT PERSONNFL

A copy of this form must be returned fo my Navy College Office i is cunceled or amended in any
way. [ will indieate aetion taken on the returned form. Failure 1o notify my Navy College Office of
e, via my commanding officer.

«course eancellafion or amendment miy resull in a eollection agai
|| Schoo! must send involess and grades 1o
NETPDIC N8113

6431 SAUFLEY FIELD ROAD
SACOLA, FL 325085241

‘| COMMANDING OFFICER

||I PE

Air Force

Army

ARMY TUITION ASSISTANCE REQUEST
e or ma

AUTHORITY FOR TUITION ASSISTANCE — EDUCATION SERVICES PROGRAM

PRIVACY ACT STATEMENT

EUTHORITY: 10 US.C. B073 SnaED 5397,
PRINCIPAL PURPOSE: To pricess an IGMNTS FEquest T AF O llon a5sS(ance. Use f SSN 5 necsssary o make postve enfficaton of
e inavisual

ROUTINE USE5: Focorss may be disclosed o civilan schooks for the pposes of ensuing comect enrollment and biling Information.

DISCLOSURE IS VOLUNTARY: Discizsure of SSN s valuntary, however, fallure 1o provide the Infarmation required may resuit In dsapproval of the

AUTHORITY: 10 USC 2007: Tution for GOty Training
PRINCIPAL PURPOSE:

1.5,

3 &1
e Sysiem

poesarnel nosd for

'ROUTINE USES: Infemation from this form wil be viewed by
of s cuties. in acciion,

‘paciied n the prncipal purpase ssment.

erial of Army.

LAST NAME, FIRST NAME, MIDDLE INITIAL:

RANK

ETS/DOS INSTITUTION STUDENT ID:

naldusls requsstor tution ORGANIZATION: DUTY PHONE: INSTITUTION | UNIVERSITY:
RANK: Dos: 352N NORWICH UNIVERSITY
i Persanal Phone: |Pl|snul Email Address:
DUTY PHONE SCHOOL/ UNIVERSITY: CREDIT CREDIT | TOTAL
. COURSE DESCRIPTION DaTES CREDITS Gov cosT
NORWICH UNTVERSITY THRE COST | FEES
1 - Eeoromic svaes s mimazs sH 1 004
COURSE DESCRIPTION py— v | toc | CREDT | crepme | CREDI [ TOTAL [ oooooos Econsot - xmnamiz s osmamen - 1000; [ s | som [ simose
TvPE sT | FEES
L340 - Sramgic Commumicaticn Goams-isms | D | ¢ s 5 570400 | s000 | sL30000
TOTAL INSTRUGTIONAL FEES: TOTAL TUTION TOTAL GOVERNMENT COST: TOTAL STUDENT GOST:
$0.00 $1.500.00 $1.500.00 $0.00
Check if WA Top-Up will be used TERMS AND CONDITIONS
o 00 amouns WO Te Sppraval of e s =
TOTAL INSTRUGTIONAL FEES: TOTAL TUTGN: TOTAL GOVERNMENT COST: TOTAL STUDENT COST ey i e S ot e e ol ey 00 g i 5 8 10 s 55 et kYo ()10 o e
$0.00 1.00 $1.500.00 $2 0 RATGinIng amou 30 ny oMer oS 30 . | UNGETSEANG It | My USE DO TUTIoN ASESIaNGE (TA) 2N CredentTaing ASSISANGE; POWEVES, he COTBiNad USage
= (Cost above T non-campleons; unsalisasiory rades (sdergratuaie T or

CONDITIONS bW, GrRQURIE "C* o DHOW, O £ 3 T Tt -

e Bt changer W b ade e e it wibcul e spprevs o g Sucalon oIl Shndse, Wl oy B aesrce 1 he A G215, 1 nereoy : e rammy pay.
s e v e o A e wh g 53 o g b 0 s G e AEE 5 et be I scoordanoe uth CoDFUR, val 74, Crapier 8. | indersiand allatie, the US Ay as 1o

24P < HSED | g o gy o remaring s an ey ivesco, e anguage gosc o) | ndeiand | st ke e 1 e £ s e e
sraiage caumes, | e i eimoue B s e co ) e e 0 cayz o tarm 0 te or S0 02y Or e OPL | MLt BMOWGE My ZCones 1D
e £t cener i upSste My FECER WA S0 S8y (DLPTVSD S8y% (021 1 Svma e numm AR AF] 352543, | i resmiurse e ToRsl Govermement Cost s
‘o porcarpetors Wiz o irsasocon a3 <Ilh!ttmv.1'|',wm'l’:[]m sncerstand that £ 15 my respon=ibilty © ensure my graces are updated n the AF
‘oicial system of econd. 1 ‘and wil pr=vent me from acpiying for TA and wilresult
eisement i TA 1 erey vl sy T a2 G aincrow, Ko 1y peg 1 1 Geiroiec ot Tl 1o Com s o Cort w7k 10
ircumatances beyons my orrl. Cobectonof i et ot n ccordance wih DSDFR, Vol TA Craples e AFMAN 65-116, T0.31. | uthoras e esse of
a2 risalon (2. Colrie GraGes deATESCETIIALon SO ELan SN2 S5 By NE Do IMECUSCN o e A Farce (P 5255 | undrn mt o
ms be provided o the n M TAmay oy, Wl st
R0 v e comseor e e A o, 1. s AT FecanaRity 10 S 7 0ot v S,
2543 appiy.| understand that thix 3pplcason doex ot guarartes that funds are valiskie 3nd that e Unted Siates Alr Force has no sbigaten is
] 2ared thal TA for courses siafing s e next Tacal year &
o a1 e TA funos. | agree (SCETE anty) o FEmian 0N ACHve G Or BE1E31L 1 JeArE WCAOWING Ehe &N 3f he COUTZE. | LNDETZIand 1ok Cers 12 Fepay
TA T CoMGIEtng 3 CoUTsE Wil ik FEMIVE e ADSC. Oty the SECPEiany of i Alr FOFEE OFNGI SE3GRes may SIEIe my BIGILGR 10 3ETVE O ACTVE S8y Fof T pencd
W 10 USC 2005, 1 s vluar o Invluarly segaat, prr 1 comeieig e ADGC, | understand and s o relrissse a prsentage
walver 5 30proved By tre Gecrerary o the e Force or

‘supervisor of my ensolment in the aB0ve GourSe. nnmgssa-ylml ‘disenroll from he above course. |

UNSrStand that WERGraWNG IFom 3 £OUTSS et 1ha tarm Start 03te May FE5UT 11 3 fiNancial deot Whish M3y fEQUIrs Me to FEIMBUrss he Al

COISHNON G 113 TS G Tl S e e :y\'reem.can:nwmeem‘l | LIVCETIENG Mt TA.Tor COUTERS SL31ng I e et P 1 conalional urtl

receiptof e TA TGS,

n

(g paet G et 2 ar coneere vere ar Wil Frevet me e S rwnammmmr recoupment of TA. | auforize the release of acatemic

s,

rt DEMTISEITN KO T ATy 10 SNaTE My SCa0emk:

m Ay Ca
AR B21-5 300

pon et

Al polies a3 conomions I

| gres 10 8.0 1 above Terms and Cancions,
Al policies R 621-5 apply.

equesting Tuilion Assistance (TA] for e course(s) lised sbove.

SIGNATURE OF APFLICANT.

DATE

wl%f“ ‘ ‘Approved, The agplicant is considered qualied fox the coursel(s). EIDilly s based o the ceriicalion stove.

DISAPPROVED BECAUSE:

INMAL: | Agproved, The sppicant has been cotnseied and 15 considersa quaified for e course. EIGIDIIt s based on the cenfcation oo

DISAPPROVED BECAUSE

SIGNATURE OF EDUCATION SERVICES OFFICER REPRESENTATIVE:

DATE

[Submitting lnvorces

BOCUMENT

[E——
[T —

b
S8, 4T Femces oimen)
o, iy, 95, i 4, Pet s, Y 40121

DA FORM 778256

-
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